New Mills & District Volunteer Centre 
Application for the post of: 
Centre Manager
Please return this form by email to adele@nmvc.org 


[bookmark: _GoBack]to arrive by 09.00am 19th September 2019, Interviews Monday 30th September 2019
PERSONAL DETAILS: 
	Full Name: 
	 

	Address 
 
 Postcode: 
	 

	Phone No(s): 
	 

	Email: 
	 



How did you learn of this post: ---------------------------------?

Monitoring information:
In order to make sure that the Volunteer Centre's equal opportunity policy is working effectively, we collect information on the sex, disability and ethnic origin of all applicants and employees. In each item below, please tick the appropriate box.

Ethnic Origin
I would describe my ethnic origin as:
Afro-Caribbean/African -------------
Asian -------------
White ---------------
Other (Please give details) ------------------------------

Date of Birth -------------------------
Sex ----------------------

Disability
Applications are welcome from disabled candidates who are suitably experienced and/or qualified for the post. However, in order for us to meet our obligations under the Disability Discrimination Act we wish to know.
Do you consider yourself to be a disabled person? --------------------------




THIS PAGE WILL BE DETACHED FROM APPLICATION FOR THE PURPOSE OF SHORT LISTING,



REFEREES (Referees will not be approached unless you are successful at interview)
Please note 1 must be your current or recent employer.
	Full Name: 
	 

	Address 
 
 Postcode: 
	 

	Phone No(s): 
	 

	Email: 
	 

	Capacity in which they know you: 
	 
 


 
	Full Name: 
	 

	Address 
 
 Postcode: 
	 

	Phone No(s): 
	 

	Email: 
	 

	Capacity in which they know you: 
	 
 


 


CAR DRIVING 
	Do you have a current licence to drive a car? 
	YES/NO 

	If so, do you have use of a car? 

	YES/NO 


ELIGIBILITY TO WORK IN THE UK 
We are required by law to ensure that anyone working for New Mills & District Volunteer Centre is entitled to live and work in the UK in accordance with the Asylum and Immigration Act 1996 

I confirm that I am eligible to work in the UK:  YES/NO 
DISCLOSURE OF CRIMINAL CONVICTIONS 
The Rehabilitation of Offenders Act 1974 provides that employers may ask prospective employees if they have criminal convictions however may not ask for information on criminal convictions that have become “spent”.  However, the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 contains certain classes of employment where a person can be asked to disclose “spent” convictions.  As working for New Mills & District Volunteer Centre provides access to, or contact with, disabled and vulnerable people it falls within the above mentioned Order and thus you are required to disclose all previous convictions including those that would normally be deemed “spent”.  

Disclosures of criminal convictions will not necessarily bar you from employment.  However, should you fail to disclose a criminal conviction whilst securing employment, or if this is later discovered, this could result in dismissal or disciplinary action being taken against you by New Mills & District Volunteer Centre.  Any information given will be completely confidential and will only be considered in relation to this application i.e. whether given the circumstances of the offence you are suitable for the type of work involved. Should you be offered employment with New Mills & District Volunteer Centre you will need an Enhanced Disclosure from the Disclosure and Barring Service: if you do not already have one, we will apply for one and pay the associated costs. 

Have you ever been convicted of a criminal offence by a court of law or received a caution, reprimand or warning? YES/NO 

If Yes, please give details including the offence and the date: 











EDUCATION: please give details of secondary and any subsequent education, and of any qualifications achieved. (There is a separate section of the form to cover Training). 

	Provider e.g. school, college, university: 
	 

	Date Started: 
	 
	Date Finished: 
	 

	What you studied: if it was for a qualification, please list subject(s) and results; otherwise please describe the course content: 
 
 
 
 
 
 
 
 
 





	Provider e.g. school, college, university: 
	 

	Date Started: 
	 
	Date Finished: 
	 

	What you studied: if it was for a qualification, please list subject(s) and results; otherwise please describe the course content: 
 
 
 
 
 
 
 
 
 




	Provider e.g. school, college, university: 
	 

	Date Started: 
	 
	Date Finished: 
	 

	What you studied: if it was for a qualification, please list subject(s) and results; otherwise please describe the course content: 
 
 
 
 
 
 
 
 
 







EMPLOYMENT HISTORY
Please detail all employment within the last 10 years - plus any particularly significant roles from further back with most recent employment listed first. Work undertaken on a voluntary basis may be included in this section. 

Job Title:		Dates employed:		Start:		Finish:
Name/Address of Employer:

Main responsibilities:
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Please detail all employment within the last 10 years - plus any particularly significant roles from further back with most recent employment listed first. Work undertaken on a voluntary basis may be included in this section. 

Job Title:		Dates employed:		Start:		Finish:
Name/Address of Employer:

Main responsibilities:







































EMPLOYMENT HISTORY 
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EMPLOYMENT HISTORY 
Please detail all employment within the last 10 years - plus any particularly significant roles from further back with most recent employment listed first. Work undertaken on a voluntary basis may be included in this section. 

Job Title:		Dates employed:		Start:		Finish:
Name/Address of Employer:
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PREVIOUS EXPERIENCE, KNOWLEDGE AND SKILLS 
Please describe very clearly how your previous experience, knowledge and skills demonstrate that you meet the requirements of the job description and the person specification. 
 














































ANY OTHER INFORMATION 
Please give below any other information which you feel is relevant to your application. You can use this space to add details of additional employment, education or training that wouldn’t fit in the sections above. 
 
 





































